
International 
Traveler

Faculty, Staff, 
Graduate Student

ALL 
INTERNATIONAL

TRAVEL 

University International 
Travel Registry:

Itinerary

Complete Travel 
Authorization (TA) with 
appropriate signatures

STEP 1:
AS SOON AS TRAVEL IS KNOWN

STEP 2: At least 
30 Days Prior 
to Travel

Originals to FSO Travel Office

Complete
Supplemental Travel 

Authorization

Complete Travel 
Questionnaire

YES
Export Control

Questions

YES
Federal Contract 
or Military Base

Work with Export 
Control (EC)

Work with Risk 
Management (RM)

YES
Travel Warning 

Country

Work with 
International Risk 

Analyst

STATUSES:
Waitlist

Waiting for FSO receipt of Travel 
Authorization (TA)
Under EC Review
Under RM Review

Under Contracts Review
Waiting for Travel Authorization & 

Supplemental TA
Under Review by  ITSOC & Provost 

Travel 
UNAUTHORIZED

STATUS:
APPROVED

PRIOR TO DEPARTURE:
TA is received by FSO

Travel registration is complete
EC Approves or N/A
RM Approves or N/A

Provost Approves or N/A

UPON DEPARTURE ANY NOs:
TA is received in FSO

Travel registration is complete
EC Approval 
RM Approval 

Provost Approval 

STEP 3: 
Two Weeks Prior to Travel 

Check Travel Registration 
Status and Resolve any 

Reasons for Waitlist

2

1
3

Print Supplemental Travel Authorization,
 Obtain necessary signatures, 

Submit with Travel Authorization
To FSO Travel Office

NO FEWER THAN 30 Days PRIOR TO TRAVEL

Blue=  Traveler
Gold= University International Travel Registry: Terra Dotta
Red= Additional steps for travel to country with Travel Warning
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