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1.	Complete the “Plan of Study” in GradPath prior to beginning the Research Project. 

Research Project Origination

1.	Get a bright idea & find a “Research” advisor who may (or may not) differ from the faculty mentor or the internship chair/ advisor depending on the project.
2.	The student writes a 1-page description of the project including: purpose, methods, expected results, 	funding
	mechanism and potential committee members for submission to the proposed Research Director.  
3.	The student submits material for IRB review if appropriate.
4.	The student identifies a committee for the Research Project.
     Committee composition (3 people)
2-3 from the Environmental Health Science Faculty (including joint & adjunct); 1 EHS designated as the Research Director.  One may be from other MEZCOPH units, or “content” appropriate UA faculty, 
	or appropriate person with EHS faculty review of CV.	
5.	The student organizes a committee meeting (in person or by phone) prior to initiating the research and obtains 
	agreement by the entire committee to the scope of the project.
6. 	Once committee is formed, send an e-mail to MPH Program Coordinator, copying the entire research committee, indicating all members of the committee and what role they are playing (i.e. Chair, Member, etc.)

Complete the Project

*Submission of Written Research Report (format, see internship manual pages 16-17)

1.	Six (6) weeks prior to expected graduation deliver a “COMPLETE” copy to Research Director.
2.	Make revisions at least 3 weeks prior to graduation paperwork deadline set by the MPH Program Coordinator in the Office of Student Services.
3.	Obtain permission from Research Director to deliver report to other committee members at least 2 
weeks prior to expected public defense date.  Negotiate potential dates with the Director and committee 
members.
4. 	At the time of report delivery to other committee members, negotiate a date to present results orally, 
	and schedule final defense with your committee.
a. Arrange with the EHS Admin to reserve a room for the decided date and time of the research defense.
		b. Provide the research report title and an abstract for inclusion with the announcement. 
c. Forward the abstract and title to the MPH program Coordinator in the Office of Student Services for written announcement of the defense to the MEZCOPH listserv.
d. This announcement is to be sent two weeks prior to the defense date, so please plan accordingly.
5.	Make sure your scheduled defense is at least 3 business days prior to the deadline listed by the MPH Program so that you can make any necessary changes to the research report document and deliver for binding.
6.	The final grade submission or change of grade form will not be submitted until a leather bound and lettered copy of the document is received by your Research Director.  The front cover, in all capital letters, must include the title, author, year and THE UNIVERSITY OF ARIZONA.  The spine, in all capital letters, must include author name, year and program (MASTER OF PUBLIC HEALTH)
HF Group is an online provider that many students have utilized in the past.  The link to the online binding request form can be found at www.hfgroup.com or the direct link of, www.thesisondemand.com.   This is a suggestion only and is not an endorsement of services.

Example:

Front Cover-
TITLE
NAME
YEAR
THE UNIVERSITY OF ARIZONA

Spine-
NAME
YEAR
PROGRAM



Final Responsibilities by Research Directing Faculty*

1.	Each committee member should complete the Research Evaluation form (found on the Hub) and give it to the Research Committee Director.
2.	The Director reads and signs the forms and in consultation with the committee, determines the grade and 
	submits the forms to the MPH Coordinator in the Office of Student Services.
3.	The Research Director should receive the final bound copy of the report prior to signing the final grade form. A departing student may prepay shipping, and show the Director a receipt in lieu of direct delivery.
4.	The Research Director files the final grade.  This may be on a research grade sheet on web-roster (if the student enrolled in CPH 900 that semester), OR it may require completion of a change of grade form if the student was assigned a K in a previous semester (See Student	Services Office; they will not give the form to the student; the Director must go upstairs and resolve this personally).
5.	Sign the bound copy and add to the EHS library.

*Note: The Research Director is responsible for making sure there is a bound and lettered copy of the final report submitted to the EHS section library
