ZAS Mel & Enid Zuckerman
College of Public Health

MEZCOPH Education Committee Meeting
Final Meeting Minutes
October 4, 2023
2:00 — 3:00 pm, DRACH-A326 and Zoom: https://arizona.zoom.us/j/86255483666

Committee Members Present: Anaiz Acosta, Mariah Albertie, Kim Barnes, Chris Cutshaw™®, Lyn Duran®*, John

Ehiri (ex-officio), Danielle Embry, Courtney Faryab, Melanie Fleck, Joe Gerald*, Paul Hsu*, Beth Jacobs*, Nicole
Johnson, Velia Leybas Nufio* (Chair), Niraly Patel*, Ashleigh Pendleton, Samantha Pierce, Kristen Pogreba
Brown*, Derek Smith*, Amanda Sokan*, Michael Tearne, Terry Urbine*, Gabriela Valdez*, Nicole Yuan*

Committee Members Absent: Lauren Erdelyi*, Aminata Kilungo*, Luis Benitez, Laura Gronewold, Elsa Loya,

Katie Lupo, Monica Mufioz, Abba Versace

Guests Present: Leila Barraza, Zhao Chen, Iman Hakim, Kelly Reynolds, Suzanna Trejo-Robinson

* voting member

Meeting Recording: https://arizona.zoom.us/rec/share/xk6e2fEyAlxbz3rzhHe-

BOXid1g4mU8ly8DSMaVBmaGm7imRIpUZKWvbR3MZ6fFm.XUePocpxCqgYVsame?startTime=1696452552000

e Announcements:

UAGC Update (Dean Hakim)

Dean Hakim announced that the university may be merging with UA Global Campus. It is
uncertain how they will offer two MPH programs, one accredited and one non-accredited. The
future of AZ Online and AZ International campus is unknown and discussions are ongoing.

Comments from the committee:

= Thereis a proliferation of non-accredited public health programs being developed. It
will be important to educate students and employers about the importance of CEPH-
accreditation and market our programs effectively.

Discussion Item: APE Plan Form Review (Zhao Chen, Kim Barnes, Mariah Albertie, Suzanna

Trejo-Robinson)

IRB Discussion Oct
42023 -ZChen_slid

Dr. Chen reviewed the new IRB review and submission process which will be implemented in
spring 2024.
Comments from the committee:
= Under the new process, the advisor and student will determine whether their internship
requires IRB submission.



= Given the increase in One Health programs, it will be helpful to implement a process for
students conducting research with animals.

= |n some cases, students cannot enroll in internship credits because they are working on
a project that is still undergoing IRB approval. It would be helpful if the student could
enroll and participate in non-research related activities, then submit an addendum after
IRB approval is obtained.

= All students would be required to complete an online training and submit a quiz at the
end to track completion. It may not be necessary for faculty advisors to complete the
training as many have extensive IRB experience already. Awareness of the training will
help faculty assist students with the process.

= |t was suggested that the Education Committee review the training video at the next
meeting. It will be critical for committee members to share the video with program
faculty in each department as well.

= Student resources, such as example letters, will be available in the D2L training.

10.3.23 Draft_Plan
for APE Form Fillabl

Kim Barnes reviewed changes to the APE Plan Form. The form and narrative components have
been combined into one document and it no longer requires Program Director signature. The
submission deadlines have changed to the first of the month prior to the semester start.
Comments from the committee:
= |tis important that Program Directors review the form carefully as they will be
responsible for conducting the data access review instead of Suzanna.
= |t would be helpful to carefully review the form as a committee at the next meeting.

Admissions Update — Rolling Admissions Reviews (Courtney Faryab)

Courtney announced that the first round of reviews will be sent out on Oct. 6™ and there is only
one application. The next round will go out on October 20%™. It is important to conduct the
reviews on time and, if reviewers are unable to complete the review, they should let Courtney
know so it can be re-assigned.

Consent Agenda: (All voting members)

Minutes Approval: September 6, 2023 meeting

2023_9_6 Education
Committee Meeting

The Consent Agenda was seconded and approved.

Old Business:

Discussion Item: TA Policy and Process (John Ehiri)




MEZCOPH TAs TA Policy Approved
2021_2023.xIsx Fall 2022.docx

Dean Hakim has pre-approved spring 2024 TA allocations for each department based on
historical enrollment. Departments will be provided similar information for fall 2024 in April.

The committee discussed the policy that MPH students may TA a maximum of three times. The
last three years of TA data has been provided by the business office.
Comments from the committee:

= |tis not clear this is actually a policy as there is no documentation. It is still important
to prioritize MS and doctoral students for TA assignments. Program Directors should
have flexibility to assign TAs as needed.

* |t would be helpful to have some general guidelines that all programs can follow.
Sometimes TA-ships are given to students outside the department and it may pose
equity concerns if departments are handling assignments differently.

Remaining discussion was tabled until next month so that faculty can review the data.

e New Business:

e Discussion ltem: Recruitment Initiatives Update (Anaiz Acosta)
This discussion was tabled until the November meeting.

e Other Business and Reminders:

e Johnis compiling a list of all presentations by MEZCOPH faculty and students at the upcoming
APHA meeting in November. He asked Program Directors to send information about
presentations to his office so that it can be shared with the MEZCOPH community.

Meeting adjourned at 3:02 pm.

Next Scheduled Meeting Date: November 1, 2023, 2:00 — 3:00 pm, DRACH-A326 or Zoom

Changes or corrections to the minutes may be submitted to: Danielle Embry, Coordinator, Academic
Curriculum and Faculty Affairs




University of Arizona Mel and Enid Zuckerman MASTER OF PUBLIC HEALTH — APPLIED
College of Public Health PRACTICE EXPERIENCE PLAN FORM
Student Name: SID: MPH Concentration:
Student UA E-mail address:

Student Phone:

APE Site/Agency Name:
Site Address: City, State, Country, Zip:
Is your APE fully remote?: Is your APE conducted at your work?:

Are you receiving funding for your APE? If so, from where?:
APE Topic/Report Title:
Preceptor Name: Degree (if applicable):

Preceptor Title in Organization:

Preceptor’s Phone: Preceptor Email address:

Semester(s) of APE - Start: End:

Estimated Hours per Week: Estimated total hours of project:

Proposed Presentation Semester/Year: Proposed Graduation Semester/Year:

List all your concentration-specific Master’s Report 909 prerequisite courses that you've completed:

Chair / APE Advisor Name:

**It is the responsibility of the student to submit the 900-level course enroliment form to the MPH Coordinator to
enroll in 909 units each semester they plan to take units**
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A. Applied Practice Experience Narrative:

Justification of Site: The student is required to provide a description of why the APE site will assist with meeting their
career goals and learning objectives. Describe the agency's goals and objectives. Describe the agency’s reach (who
do they serve?). What are the major funding sources? Why is this work important to public health?

Purpose Statement: The student will provide a statement of purpose for their APE that offers insight to the big picture
about what they wish to produce for the benefit of the site.

APE Deliverable(s):

As noted in the MPH Applied Practice Experience Manual, students must produce at least two agency-based
deliverables as part of the graduation requirements. A student’s Master’s Report 909 experience should
accommodate at least two deliverables that are beneficial to the agency. A minimum of one deliverable must come
from your Master’s Report experience, but in the event that a site is not able to facilitate a second deliverable, an
alternative applied practice experiences can be used to complete the requirement. Some concentrations will not
allow non-Master’s Report experiences (BIOS, HSA, MD/MPH, One Health, PHP). Please select, from the list below,
the proposed deliverable(s) to be accomplished in your 909 enrollment. [If your APE is part of a larger project,
describe the component of the project that is directly related to your APE deliverables.]

Data Analysis/Research Preparation

|:| Data Report/Analysis — Quantitative

|:| Data Report/Analysis - Qualitative (focus group/interviews)
[] Data Report/Analysis — Mixed methods

|:| Data Reporting/Collection System

[] Database Creation/Modification

|:| GIS Mapping Report

|:| Grant Proposal

[] Literature Review

|:| Assessment Development (e.g., surveys, interview guides)

Public Health Programming and Evaluation

|:| Budget/Financial Report

|:| Curriculum Development Guide

|:| Dissemination/Publication Plans for Stakeholders/Communities
[] Needs Assessment

[] Monitoring and/or Evaluation Plan/Report

|:| Program Implementation Guide

|:| Quality Improvement Assessment/Implementation Plan
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[] Training Guide

Community Outreach/Media Content

|:| Promotional Materials (flyers, brochures, posters, give-a-ways)

D Multimedia Presentations to agency/stakeholders (separate from required presentation for the College)
[] social Media Marketing Plan/implementation

|:| Videos/Digital Stories

|:| Website Creation/Modification

Publications

|:| Manuscript

|:| Policy Brief/Recommendation Report

|:| Published articles (newspapers, magazines, online sources)

[] other:

Deliverable Competency Chart: Students need to map their deliverables to their competencies (at least 3 MPH
foundational and 2 concentration specific). Students may list more but should keep in mind that they will need to present
on all additional competencies once they finish the APE. A partial example of this table is provided below. See the
Competency Attainment section of the APE manual for more information on competencies.

Deliverable Type Competency Domain Competency Category
(Foundational (Foundational or
Competencies only) Concentration Specific)

EXAMPLE Explain basic principles and Planning and Management | Foundational

Budget/Financial tools of budget and resource to Promote Health

Report management

EXAMPLE Successfully participate in the | N/A PHPM Concentration

Recommendation financial management of the Specific

Report organizations.

Deliverable Type Competency Domain Competency Category
(Foundational (Foundational or
Competencies only) Concentration Specific)

Learning Objectives, APE Activities, & Timeline: Learning objectives provide the foundation and framework for learning
during the APE and should answer the question, “What will | be able to do as a result of this experience?” Learning
objectives also illustrate how you will DO something. Action verbs help develop strong, clear objectives.

The learning objectives should be tied to the actual activities that will be completed during the APE. These activities may

include: 1. the activities specific to the project at the site that are necessary to achieve the planned outcomes, e.g., what
types of meetings and interactions are planned with public health workers, and 2. the “job” responsibilities at the site.
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The activities to be conducted at the site should come with estimated dates for completing specific tasks throughout
the experience. It is also recommended that students include when they plan to: 1. present their APE project and 2.
write and submit their Final APE Report. The student must allow adequate time for rewrites prior to graduation.

Understand the magnitude of EMS
providers in the state of Arizona

list of registered providers in
Arizona through the BEMSTS.

Learning Objectives APE Activities Proposed Deadlines
EXAMPLE Literature search on EMS reporting | 05/22/2019
Understand the AZ-PIERS system systems and

and how reported trauma and Research trauma reporting and the

patient care data is linked to state | role of BEMSTS in facilitating data

and federal systems

EXAMPLE Obtain and filter the most current 06/01/2019

Deliverable 1:

Learning Objectives APE Activities Proposed Deadlines
Deliverable 2:
Learning Objectives APE Activities Proposed Deadlines

APE Planning Meeting: In planning the APE, the APE committee must meet as a group to discuss the proposed project
and deliverables. If a physical meeting is not possible, a phone/Zoom meeting should occur. For an APE in an

international setting, an email exchange may substitute.

Date of meeting:

Date of conference call:

Date(s) of email exchange:

B. Human Subjects Research Check

Human Subject Approval: \Once your project details are determined, students need to discuss with their
Chair/Faculty Advisor whether their project is Human Subjects Research as defined by the University of Arizona
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Guidelines on “What Is Human Research”. Please mark the appropriate box below. Students who need DOHR or
IRB approval will not be eligible for enrollment until the required documents are received by the MPH Coordinator. L

O My Chair/APE Advisor has determined my project is not Human Subjects Research.
By checking the above, we attest to the following:

O We have thoroughly reviewed the MEZCOPH Human Research training materials (MEZCOPH IRB
training presentation (recorded or live), roadmaps and the DOHR as a worksheet to determine human
research) and confirm that the project does not involve “human subjects research” or PHI.
O The Chair/Advisor has reviewed in detail any planned access to or collection of human data (*ONLY
for projects that are not considered human subjects research and for projects that do not involve PHI).
O My preceptor has provided us with an email indicating all of the data (variables and sources), | will
have access to during my APE (include email as an attachment to this planning packet).
O We understand that if we decide to publish any information, because of the APE activities, (whether it
be in writing or as a presentation), that we cannot refer to this work as “research.”
O We understand that, after signing this document and completing the APE project, that we will NOT be
able to retroactively apply for IRB approval to say the project was research involved with human subjects.

Student: Signature: Date:

Chair/APE Advisor: Signature: Date:

If the above is not true, please select the appropriate situation below:

O

My Chair/APE Advisor is not sure whether my project is Human Subjects research.

Please complete the |IRB Protocol for Determination of Human Research form and submit it to the
MEZCOPH Research Office, (along with the advisor’s approval), at COPH-Research@arizona.edu. If your
project is determined to not be human subjects research, include an email from the MEZCOPH Research
Office as an attachment to your plan. If it is determined to be research, and/or requires IRB review, you will
need to complete the IRB process.

My Chair/APE Advisor has determined my project is research or | am collecting PHI (even if not for research
purposes).

Please complete the IRB protocol form, (choose the protocol form that best suits the project, or submit the
DOHR form, if appropriate), and submit it, (along with the required supplemental documentation), to the
MEZCOPH Research Office (COPH-Research@arizona.edu); If your research involves animals, please go to
https://research.arizona.edu/compliance/IACUC, and email orcr-iacuc@email.arizona.edu to find out what
documents they require. Once your project is approved by the appropriate office, attach the approval to
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your plan. (Or, if animal-related, attach the IACUC email communication, stating their office requires
nothing further.)

| I am being added to an existing UA-IRB project’s IRB protocol.

Provide documentation that you have been added, as author/personnel, to an existing UA-IRB approved
project, either by submitting (1a) a Modification approval or (1b) the original IRB approval AND (2) an email
from the project Pl/preceptor that you’ve been added to the UA-IRB project and that your internship
project is covered by the approved IRB protocol. Attach the required documentation to your plan.

O | am being added to an existing non-UA project’s IRB protocol.

External IRB approvals will require UA-IRB paperwork completion for the student’s internship to be
“covered” by the UA-IRB. When the student is added to an external IRB protocol, they are required to
complete the UA-IRB Protocol for Projects Using External IRBs. Please submit the completed External IRB
protocol form, along with the required supplemental documentation, to the MEZCOPH Research Office
(COPH-Research@arizona.edu), for internal review and for Departmental Attestation Approval. After
Research Office approval, the student will submit to the UA-IRB Office, for review and approval. Once your
project is approved by the UA-IRB Office, attach the approval to your plan.

C. Student Acknowledgments

e | have read the APE Manual and understand the policies, procedures, and health and safety issues that are
associated with conducting my APE.

(Student Initials)

e | have read and understand the requirement to purchase accident and sickness travel insurance if traveling
outside of the US for my MPH APE.

(Student Initials)

e | certify that | am aware of Responsible Conduct of Research Compliance regulations and Academic Integrity
requirements and will adhere to them in my APE project.

(Student Initials)

D. Signatures Required for APE Approval:
*Type in names of all committee members. Signatures can be hard copy or an image of one's signature can be inserted*

Student: Signature: Date:

Site Preceptor: Signature: Date:

Chair/APE Advisor: Signature: Date:

Second Committee Member: Signature: Date:

*If not required by your Chair for the specific project, type NA for the name and on the signature line*
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Once this form has been completed and signed by all parties, please submit it along with all other completed APE
planning documents, as one emailed packet, to your MPH Coordinator.

Check off that the following documents are complete and are included in the single packet to be submitted to your
MPH Coordinator by the stated deadline:

|:| Completed Applied Practice Experience Plan Form with all signatures
[] certificate of CITI training
|:| Documentation of Human Subjects review and if necessary, final MEZCOPH Research Office or
UA IRB approval documentation (check one box):
|:| Human Subject Final approval of by Chair/APE Advisor
|:| Approval by the MEZCOPH Research office on a DOHR
D UA-IRB Human Subjects Approval or Approval on use of PHI
[] Added to Existing UA IRB
|:| UA Approval on External IRB
|:| MEZCOPH Preceptor Agreement with all signatures
|:| Completed 900-level Course Enrollment Form with Chair/APE Advisor’s signature
|:| Confirmation of Travel Authorization Approval from UA Study Abroad
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MEZCOPH Education Committee Meeting
Draft Meeting Minutes
September 6, 2023
2:00 — 3:00 pm, DRACH-A326 and Zoom: https://arizona.zoom.us/j/86255483666

Committee Members Present:

Anaiz Acosta, Mariah Albertie, Kim Barnes, Lyn Duran*, Danielle Embry, Courtney Faryab, Melanie Fleck, Joe
Gerald*, Laura Gronewold, Beth Jacobs*, Nicole Johnson, Paul Hsu*, Aminata Kilungo*, Katie Lupo, Monica
Munoz, Velia Leybas Nufio (Chair)*, Samantha Pierce, Kristen Pogreba-Brown*, Amanda Sokan*, Michael
Tearne, Gabriela Valdez*, Abba Versace, Nicole Yuan*

Committee Members Absent:
Luis Benitez, Chris Cutshaw®*, John Ehiri (ex-officio), Lauren Erdelyi*, Elsa Loya, Ashleigh Pendleton, Niraly
Patel*, Derek Smith*, Terry Urbine*

* voting member

Meeting Recording: https://arizona.zoom.us/rec/share/3g1sCZXli-A9Jgv-0mPyioXITPQOMAjXMrOlspMX-
bfcZ3PzgEt8WRO5IgbWVHs.D5 06hP16075 3Pz?startTime=1694032969000

e Announcements:

e Introductions (Velia Leybas Nufio)
Dr. Nufio introduced and welcomed Dr. Paul Hsu, Program Director for Biostatistics, to the
Education Committee. Luis Benitez is the new data analyst and will also be joining the
committee.

e Academic Affairs Updates (Danielle Embry)
= Curricular Affairs Update: AY 2023 Deadlines

Curricular Affairs

Deadlines (1).pdf
Danielle shared upcoming dates and deadlines for new and modified courses and programs.
UA requires a preliminary proposal to be submitted by October 1% for all new Fall 2024
undergraduate and graduate majors. The preliminary proposal must be approved before a full
proposal can be submitted to UA.

= New Courses and Programs

Course and
Program Updates_9.





Danielle shared new courses and programs launching in fall 2023. There are currently 6 courses
under review by the University Wide General Education Committee.

= Fall 2023 Course Enrollments

PIT
Comparison_Fall 20:

Danielle reviewed fall point-in-time course enroliment for the last three years. Undergraduate
enrollment has increased.
Comments from the committee:

= The increase in undergraduate course enrollment is coming from students outside the

college taking our courses for Gen Ed or as major electives. The number of declared
undergraduate majors has not increased.

e Consent Agenda: (All voting members)

e Minutes Approval: August 2, 2023 meeting

2023_8_2 Education
Committee Meeting

The Consent Agenda was seconded and approved by a vote of 10-0.
e New Business:

e Discussion ltem: Artificial Intelligence & Writing: update on Al Faculty Learning Community
(Laura Gronewold)

Summary Present to
Education Committe

Laura presented outcomes from a Teaching Writing with Generative Al Faculty Learning
Community she attended this summer. It is recommended that faculty advise students not to
enter confidential information into an Al prompt, include a clear policy on the syllabus, and
include lesson plans that model acceptable Al use in the class.

Comments from the committee:

= Al writing is also being submitted to peer-reviewed journals with many factual errors. If
the reviewers are less knowledgeable about the subject, there is a concern about what
may be published in the future. This is a good example of an issue that can be discussed
with students.

e Future Business:

e The committee would like to discuss college-wide admissions and recruitment initiatives, in
particular how Program Directors and faculty can work with OSA to support these efforts.





Anaiz Acosta will prepare and present an overview of current recruitment activities to the
committee in October. *

e Other Business and Reminders:

e The TA policy discussion is tabled until the October meeting. John Ehiri is gathering data from
HR and the finance office to inform the discussion. *

Meeting adjourned at 2:44 pm.

Next Scheduled Meeting Date: October 4, 2023, 2:00 — 3:00 pm, DRACH-A326 or Zoom

*Action Items:

e John will work with MEZCOPH HR and Finance offices to gather TA data from past semesters. He
will present this, along with the current TA process/policy, at the November meeting. (John Ehiri)

e Anaiz Acosta will prepare an overview presentation of current recruitment activities for the
October meeting. (Anaiz Acosta)

Changes or corrections to the minutes may be submitted to: Danielle Embry, Coordinator, Academic
Curriculum and Faculty Affairs






MEZCOPH IRB Procedure

Zhao Chen, PhD, MPH
Professor and Associate Dean For Research
October 4th 2023





Current IRB review and approval in the
MEZCOPH ADR Office

Reviews all internship projects for the determination of
human research

Coordinates scientific review and signs off for all new human
studies

Reviews and signs off new information reports of IRB
approved studies





Transform IRB review Process

* Provide timely review for a large number of internships
and research projects which often come in big waves

* Increase work-efficiency when 80% of internship projects
are not “research”





Guiding Principles for the Transforming Plan

e Ensure compliances with UArizona IRB regulations

* Increase the efficiency of MEZCOPH internal review
process

e Empower and support MEZCOPH advisors,
researchers, and students to assess the paths needed
for their IRB approval





Materials and Videos

e New APE form

e D2L training site
e Training video
Roadmaps
Links to IRB
* Quiz
Frequently asked questions

























Thank Youl!

COPH-research@arizona.edu







Proposed Change in Policy on Allocation and Assignment of Teaching Assistants

Rationale:

MEZCOPH needs a teaching assistant (TA) allocation and assignment process that works for all
stakeholders — students, instructors, program directors, and college administrative offices. An efficient
TA allocation and assignment process supports the quality of our instruction, and can be leveraged to
support our strategic enrollment goals. Additionally, the college’s goal of providing financial assistance
to as many of its graduate students as possible is further supported by a fair, appropriate and effective
selection process. Thus, TA allocation and assignment is a top priority for the Office of Student Affairs
(OSA) and the Office of Academic Affairs.

Policy:

To facilitate a fair and efficient TA allocation and assignment process, the Office of Academic Affairs and
the Dean’s Office will use historical course enrollment data and other factors to determine and
communicate the formula for TA assignments each year. Using this formula, the College will determine
the number of .25 FTE TAs for courses in each Department for the entire year. This will then be
communicated to the Dept Chair and Program Director(s). Each Department will prepare and share with
OSA and Office of Academic Affairs, the procedure for managing their allocation. Departments should
set consistent and fair standards for assigning TAs following the college guidelines below and should not
use up their quota just because there is a balance. The Dept Chairs and Program Directors will take the
lead in working with OSA to review enrollment and assign TAs to current and incoming students as
appropriate, using the prevailing formula/rubric. The Associate Dean for Academic Affairs will approve
TA assignments. OSA will then complete and send TA appointment offer letters and maintain relevant
records. HR Office will process the TA employment contract. The Office of Academic Affairs will assume
from OSA the maintenance and provision of mandatory College level training of the TAs (currently
referred to as the GATO - Graduate Assistant Teaching Orientation).

Any shortfall in TA allocation in any semester will be communicated to the Associate Dean for Academic
Affairs by the Dept. Chair/Program Director.

Materials to be sent to Program Directors/Department Heads

e Spreadsheet of 2022-2023 TA application data, sorted by program (OSA)

e TA assignments for fall 2022 (OSA)

e Spring 2023 Courses that may need Teaching Assistants, color coded by courses that will
definitely need TA support based on enrollments in prior spring semesters, and those that may
need a TA should the enrollment reach the level agreed upon. (OAA)

e Spring 2022 TA FTE use by departments (OSA)

e Spring 2023 TA FTE allotment (OAA)





Spring 2023 TA Assignments

Teaching Assistant Applications

Continuing students were invited to complete a Teaching Assistant Application in Spring 2022 for the
2022-2023 year. New students were invited to complete the 2022-2023 Teaching Assistant Application
as they were admitted to their programs. The information provided by the students on this application
was/is intended to be used by Department Heads and Program Chairs to make appropriate selections
for teaching assistant assignments.

Teaching Assistant Application Data That Should be Considered When Making TA Assignments

On the TA application, students are asked to provide information regarding aspects of their financial
need, previous classroom, or other relevant experience, as well as. This information should be used to
make fair, appropriate, and effective selections of students for TA positions.

Discussion of the following factors (split into financial and experiential categories) that should be
considered when making selections of students for TAship assignments follows below:

Has the student completed a Teaching Assistant Application?

NON-STARTERS (STUDENTS WHO MAY NOT BE HIRED AS TEACHING ASSISTANTS)

e Students who did not complete a Teaching Assistant Application

e Students who are enrolled or will be enrolled in less than 6 units in graduate coursework

e Students who already are employed as a graduate teaching assistant or graduate research
assistant at a total FTE of .50 or greater

e Students who are already employed in the Student Worker category who do not wish to forfeit
that employment.

e Students who are full-time UA staff

The information below will be available in the Spreadsheet of 2022-2023 TA application data, sorted by
program (OSA). Please note that this is administrative information for decision-making. It should not be
shared publicly. OSA/OAA will provide a mini-workshop to guide the process.

FINANCIAL CONSIDERATIONS

Scholarships
Did the student receive major scholarship funding such as full tuition or another major award such
as a fellowship?

Graduate Research/Teaching Assistantship
Does the student already have a TA or RA position? Is it within the College or elsewhere in the
University? If so, what is the FTE? There may be students with greater need.

UA staff/faculty position with Qualified Tuition Reduction (QTR)
Does the student have a QTR either because of their own employment or as a dependent. Students
who use the QTR benefit cannot be hired as TAs. Should the student wish to forgo the QTR benefit,
they may be employed as TA instead.

Eligibility for participation in Western Regional Graduate Program (WRGP)





If the student is a participant in the WRGP program, they are receiving a waiver of the non-resident
portion of the tuition. While they can be hired as a TA/RA, prioritizing the higher need students first
may be advisable.
Non-resident of Arizona
Students who are nonresidents of Arizona (including International students) have a much higher tuition
bill to pay so you may wish to prioritize these students.
Other employment that will continue during enrollment
Is the student employed outside the UA? Full-time or part-time?

Employee tuition reimbursement
If employed, does the student’s employer offer a tuition reimbursement benefit?

EXPERIENTIAL CONSIDERATIONS
Student’s first time in graduate school? First time in the country?
New students with packed schedules often are overwhelmed with their own school responsibilities
Students' program degree level (Master’s vs. Doctoral)
The college has placed doctoral students as first priority for TA assignments
Student’s Concentration/Program
Students in the program or concentration that offers the course needing a TA are prioritized before
non-concentration or program students. However
Student’s course history
Is it important to the instructor or the course that the student takes the course that needs the TA?
Did they do well?
Student’s other work/life experience
Does the student have previous experience teaching experience? What did they teach? Do they
have work experience in the subject area covered by the course.?
Prior experience as a TA
Has the student served as a TA before? For what class(es)? Did the student receive a good
evaluation? (you would need to speak with a prior instructor)
Is the student currently enrolled or will be enrolled in at least 6 units of the graduate curriculum
Students must be enrolled in at least 6 graduate units of curriculum to be eligible to serve as a TA.
Was the student Pell Grant eligible during their undergraduate degree?
This is an indication that there has been a great need that may continue.
Other information the student wants to be considered in decisions
This is a catch-all category where students will tell you all kinds of things
Anticipated grad date
Students whose graduation date may occur in the semester for which TAs are being selected should
not be assigned a TAship.







