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Pass Human Subjects Certification Test (CITI) – (Must be completed whether the project involves human subjects or not.)





IRB (F309) Human Research Determination Form – (Determines if a project involving human subjects is considered “research” (or not) and needs IRB committee review.)   (***NOTE: If your project involves human subjects and is not already approved, you should begin the F309 to help you determine if your project will be considered “human research” or not.) 








Develop a project (Discuss thesis/dissertation project with the committee chair.








With direction from committee chair, begin completing IRB form(s) required for the proposed project.





File one of the following documents for human subject’s approval: ( (1) after committee member’s review & approval ( (2) send completed forms (and required attachments) to the MEZCOPH Research Office/ Suzanna Trejo for approval: 





IRB – (F203) Application for Retrospective Records Review Form (i.e. reviewing medical or educational records OR secondary data analysis projects (where data is not-de-identified)





IRB – (F200) Application for Human Research Form (for all human research projects needing IRB committee review.)





IRB (F309) Human Research Determination Form – (for projects involving human subjects but should not be considered “human research”





(MEZCOPH) Declaration of Proposed Student Project as Previously IRB-Approved Form (this is for projects which already have IRB approval)





Suzanna will then (submit to the VPR-IRB Office for the PI. ( When the IRB Office approves the form(s), the project may begin in full. (***NOTE: The human subject’s portion of the project may not begin until official IRB approval is received. ***)








Once the IRB form(s) have been (1) reviewed and approved by the committee chair, then ( (2) PI submits to the Research Office/ Suzanna Trejo  ( If “OK” Suzanna FWDs to the ( (3) MEZCOPH Scientific Review Committee (SRC) for review and approval and when approved( (4) SRC will (send back to Suzanna.  





Once Previously Approved form is approved by the MEZCOPH Research Office, project may begin in full.
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