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Faculty Assembly Minutes
 April 18, 2014
[bookmark: _GoBack]“Final”
12:00-1:30 pm
Drachman Hall A116

Faculty Present:   Dan Derksen, Chair
Leila Barraza (via video Phoenix), Paloma Beamer, Howard Eng, Kacey Ernst, Janet Foote (via video, Phoenix), Lynn Gerald, Robin Harris, Paul Hsu, Brent Langellier, Eric Lutz, Eyal Oren, Mary Kay O’Rourke, Kristen Pogreba Brown, Kelly Reynolds, Ken Schachter, Ernie Schloss, 
Joe Tabor, Doug Taren, and Nicole Yuan

Other MEZCOPH Personnel:  
Kathleen Crist, Coordinator, MEZCOPH Academic Curriculum and Faculty Affairs
Chris Tisch, Assistant Dean, MEZCOPH Student Services & Alumni Office

Guests:
Laura Provencher, International Risk Analyst, UA Office of Global Initiatives

1. Welcome to Laura Provencher, International Risk Analyst, UA Office of Global Initiatives 
Dan Derksen welcomed and introduced Laura Provencher to the MEZCOPH Faculty Assembly.  Laura gave an overview of UA international travel policies and procedures.
Key points from presentation:

· What is UA travel? 
· UA employment and representation (and/or)
· Funding
· Travel, while enrolled as a UA student to meet a course or degree requirement 
· Directed, coordinated, or supervised by UA employees for any traveler
· Involves the use of a UA vehicle.

· Who is impacted?  
· Employees, students volunteers, participants, designated campus colleagues (DCCs)

· University International Travel Requirements: 
· University International Travel Registration - 30 day advance trip authorization in travel registry (see UA website and pdf file below for further information and details)   https://ua-risk.terradotta.com/
· Travel Authorization Form 
· Compliance with Export Control Regulations
· Compliance with Defense Base Act Insurance Requirement



· Destinations with a Travel Warning:
· Requires advance review and approval by UA International Safety Oversight Committee & Provost (which includes UA International Travel Registry, travel authorization form and supplemental travel authorization form)

· What does Department Head approval mean?
 Travel to the country with a travel warning is:
· Essential travel 
· With full consideration made to the travel warning
· Students appropriately advised
· Potential funding

· Student Travel Concerns:  
Liability, safety considerations and planning: review, advising and approval.  UA students are not covered by UA insurance while traveling internationally.  They need their own health insurance coverage (may not be covered by UA campus health insurance).
Student field trips:  good idea to get a copy of the student’s passport.
Faculty comment:  write evacuation insurance into your grant for international research / travel.

· UA training courses for international travel: 
UA training courses for international travel are currently being developed (including courses for student travel).  There are also other Universities which have online safety courses for international travel which faculty and students can reference (e.g. University of Nevada)

· Travel to Mexico
· Streamlining of Processes to Mexico:
Same form for multiple travelers; procedures for regular travel to same destination; approval designees for lower risk regions.  Taking students to Mexico:  Call Laura for any questions and current travel warning advisories (see slide below for further information regarding international travel to Mexico and travel advisory alerts):





2. Academic Report:    (Doug Taren, Associate Dean for Academic Affairs) 

· MSPH/PhD Health Behavior and Health Promotion (HBHP)
Doug reported that the proposed MSPH/PhD in Health Behavior and Health Promotion doctoral degree program has been approved by the University and ABOR.




· On-line MPH Program:
Doug reported that the College is still in discussions with Pearson Embanet regarding an online MPH degree program partnership.  The online MPH program development details, logistics and implementation are still being worked out. 
There is no rush to meet the proposed previous implementation deadline of 
January 1, 2015; the College wants to be sure the online MPH program is done well, and fully implemented.

· Other Announcements:

· Congratulations to Heidi Brown on her K-Award.

· Congratulations to Howard Eng who has been named a “Champion of Change” by the White House for his work as the director of the Pima County AAPI (Asian American Pacific Islanders) Navigator Program in Arizona.  On Thursday, April 24, the White House and US Department of Health and Human Services will honor Howard Eng and 10 other advocates and community leaders for their work to educate Asian Americans and Pacific Islanders about the Affordable Care Act.

· UA and MEZCOPH Spring 2014 Graduation:  Saturday, May 17, 2014
(largest undergraduate graduating class:  approximately 140 students) 

· Lynda Bergsma’s Retirement Celebration:  April 28, 2014, 1:00 – 2:00 pm
(see email announcement sent from the HPS Division)

· Graduate Admissions: At this time, approx. 101 applicants have indicated they will be joining MEZCOPH graduate degree programs for fall 2014.

· Dr. Robert Kaplan interview visit to MEZCOPH next week, 
April 21 - 22, 2014.


3. Review of Previous Meeting Minutes:  (Dan Derksen) 
The February 21, 2014 meeting minutes were approved by the faculty members in attendance.

Meeting adjourned at 12:55 pm.

Next Meeting:

· The next faculty assembly meeting is scheduled for April 18, 2014. 
(There will not be a March meeting, due to spring break recess)

___________________________________
Changes or corrections to the minutes should be submitted to:
Kathleen Crist, Coordinator, MEZCOPH Academic Curriculum and Faculty Affairs Office





Action Items:*

· Carry forward items for discussion to the April 18, 2014 Faculty Assembly Meeting agenda (Dan Derksen and Kathleen Crist)

· Send Dan Derksen agenda items / topics that MEZCOPH faculty would like to see addressed at the April 18, 2014 Faculty Assembly Meeting (All Faculty members)

Draft September 16th, 2011
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UA International Travel Registry: 


Registering your own travel 







 


 


To locate information 


about your previously 


registered trips, such 


as your Registration 


Number or to 


complete the Travel 


Questionnaire, select 


Login. 


1.  GO TO: https://ua-risk.terradotta.com 


2. Select the correct 


registry.  For most 


travel use “Login to 


Register Your Own 


Travel.” 







 


 
3.  Simply enter your UA 


NetID and Password. 







When you first login you will be asked if you wish 


to link your profile with this account. 


Select “YES” 


This will link your registry account to your user id 


and password. 







The first 


time you 


login you 


will be asked 


to provide 


emergency 


contact 


information.  


This is who 


you wish for 


to be 


contacted on 


your behalf 


in an 


emergency 


situation. 


You may 


update this 


information 


for future 


trips in the 


profile tab. 







 


 


If you are 


logging in to 


register 


travel, you 


will be 


directed to 


this page. 


 


 
4.  Enter each of these: 


A 


B 
Make sure the destination is in this box. 


C 







 


 


Your registration will not be approved until FSO Travel 


verifies receipt of the Travel Authorization form. 


Your 


department 


may handle 


the Travel 


Authorization  


(TA) for you.  


You will need 


to verify and 


coordinate 


with them 


about this.  


If you are 


responsible 


for the TA, 


click on the 


link to start a 


TA, print it, 


and provide 


it to your 


business 


associate.  


If your 


department 


handles the 


TA, you will 


need to 


provide the 


Registration 


Number after 


completing 


your 


registration. 


5. Determine if you or your department will initiate the  


Travel Authorization. 
Travel Authorization Form (TA) 







 


If you must begin a Travel Authorization form, you will have this question appears when you click on the link. 


Select NO 







 


 


If you selected Travel 


Authorization (TA) 


under Materials, and 


indicate that a TA has 


not been submitted, 


the Travel 


Authorization (TA) 


opens in a separate 


window.  You can then 


begin a TA and obtain 


the number (for the 


Travel Questionnaire). 


  


If your department 


handles the TA on your 


behalf, do not enter a 


different number. 







 


 


Your registration will not be approved  without the Travel Description Questionnaire. 


The Student 


Travel 


Information 


will  appear 


for everyone.  


If you are not 


a student, do 


not complete 


this 


Questionnaire. 


Questionnaires 


6. Next, click here and answer these questions. 







 


 


After you complete the Questionnaire, select Submit. 







 


 


Questionnaires: Verify that the correct Questionnaires are submitted. 


Make sure this box is checked! 







 


 


STEP, Profile, & Travel Registration Number 


This link will take you to the U.S. Department of State STEP 


program.  Registration is recommended for all international travel. 


8.  Click here for the Registration Number. 


You may 


change your 


emergency 


contact 


information 


under the 


Profile tab. 







 


 Provide your administrative staff with this Registration Number or place it on 


the Travel Authorization that you have started and give it to your department. 







CONGRATULATIONS!   


Your trip is now registered. 


You will receive emails as your status is updated.  


The emails will direct you to login to see your current 


status.  







When you click on the 


link and log in, you will 


see your Travel Home 


Page.  It will look like 


this. 


Click here.  







Pending Pending 
Confirmation 


of Travel 
Authorization 


Approved 


If you responded “Yes” to any Questionnaire questions, 


there will be additional steps prior to approval. 


Most registrations go through this process: 







You will see a letter that looks like this: 


This is where you will see YOUR trip status. 







Resources 


Interim Policy for International Travel Safety and Compliance- 


      http://policy.arizona.edu/sites/default/files/Interim_International_Travel_Policy.pdf 


University International Travel Registry- http://ua-risk.terradotta.com 


EXPORT CONTROL- http://orcr.arizona.edu/ec 


FSO TRAVEL OFFICE-  http://www.fso.arizona.edu/travel 


RISK MANAGEMENT-          
 http://risk.arizona.edu/insurance/internationaltravelinsurance.shtml 


Travel to Countries with Travel Warnings-  
 http://global.arizona.edu/resources/ua-employee-travel 


Supplemental Travel Authorization form- 
http://uabis.arizona.edu/eForms/Forms/iTA_Supp_Auth_Travel_Warning_Areas.pdf 


Supplemental Travel Authorization: Preauthorized Travel- 
http://uabis.arizona.edu/eForms/Forms/Supplemental_Preauthorized.pdf 







Contact Information 
RISK MANAGEMENT: 
Steve Holland,  
Asst. VP for Risk Management Services -  sholland@email.arizona.edu    (520) 621-1790 
 
OFFICE OF GLOBAL INITIATIVES: 
Laura Provencher,     
International Risk Analyst-   lprovenc@email.arizona.edu   (520) 621-1698 
 EXPORT CONTROL:   export@email.arizona.edu 
Kay Ellis,    
Director of Export Control-   ellisk@email.arizona.edu   (520) 626-2437 
 
Keith Corson,  
Analyst, Export Control Compliance-  kcorson@email.arizona.edu    (520) 626-5865 
 
Marilyn Marshall,   
Program Coordinator-   marshalm@email.arizona.edu    (520) 621-1469 
 
FSO TRAVEL: 
Andrea Lee,  
AP Manager                     alee@email.arizona.edu           (520) 626-2089 
 
Jose Montante,  
Travel Supervisor              montantj@email.arizona.edu         (520) 621-3469 
 
Deborah Hyder,  
Financial Svs Specialist SR    dhyder@email.arizona.edu     (520) 626-0398 
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MEXICO



Green- No Alert

Red- Alert

















1



The following states (and Federal District) do not have advisories and approval is delegated to supervisor, Department Heads/Directors, Deans*:



Baja California Sur 		Estado de Mexico	

Mexico City			Chiapas

Guanajuato			Queretaro		

Hidalgo			Oaxaca

Yucatan 			Tabasco		

Tlaxcala 			Puebla

Campeche			Quintana Roo





Daylight travel on major highways to: Nogales

				  Hermosillo 

				  Mexicali 

				  Puerto Peñasco
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Travel to any other state or area in Sonora must be reviewed in advance by the ITSOC and approved by the Provost.  *The issuance of an advisory to any of the above areas would result in required review and approval of the travel. 

TRAVEL WITH STUDENTS
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